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Objective
To provide Virginia school divisions with a guidance document to accompany the Virginia Department of Education, Office of School and Community Nutrition Programs (VDOE-SCNP) Model Wellness Policy and the VDOE-SCNP Wellness Policy Template when creating or updating their existing Local School Wellness Policy (Wellness Policy). 
For the purpose of this document, the VDOE-SCNP Model Wellness Policy will be referred to as Model Policy. The VDOE-SCNP Wellness Policy Template will be referred to as Policy Template.
[bookmark: _Toc57965710]Background
Each local educational agency (LEA) must establish a Wellness Policy for all schools participating in the National School Lunch Program and/or School Breakfast Program. The Wellness Policy is a written plan that includes methods to promote student wellness, prevent and reduce childhood obesity, and provide assurance that school meals and other food and beverages sold and provided on the school campus during the school day are consistent with minimum federal and state standards.
[bookmark: _Toc57965711]Instructions
[bookmark: _Toc53649831]Sections in this guidance document correspond with sections in the Model Policy and Policy Template. The LEA is ultimately responsible for ensuring the division’s Wellness Policy complies with all federal and state regulations. Each section has either a 1, 2, or 3 superscript to indicate whether the content within the paragraph is a federal regulation (1), a VDOE-SCNP recommendation (2), or a Virginia regulation (3). 
The Model Policy scores 100 for total strength and 100 for total comprehensiveness from the WellSAT3.0 scorecard. If information is removed, the policy should be checked against the VDOE-SCNP Wellness Policy Checklist and the WellSAT3.0 scorecard to ensure compliance, comprehensiveness, and strength of policy language.
The Policy Template scores 49 for total strength and 56 for total comprehensiveness from the WellSAT3.0 scorecard. The Policy Template is a condensed version of the Model Policy. It includes only the federal and Virginia requirements and recommended language for three VDOE-SCNP best practices: School Health Advisory Board (SHAB), farm to school programs, and alternative breakfast models. This template is intended to form the basis of a comprehensive policy in which the division chooses to incorporate additional division-specific language.
The VDOE-SCNP website contains materials to assist the LEA to create and update their Local School Wellness Policy, including: 
· Wellness Model Policy – To provide school divisions with a model policy and guidance for creating an ideal Wellness Policy
· Wellness Policy Template – To provide school divisions with a template to easily create or update their Wellness Policy. 
· Wellness Policy Checklist – A quick guide to ensure the Wellness Policy meets all federal and state requirements. 
· Triennial Assessment Template – Includes all necessary information as required by USDA and Virginia regulations. 
· Triennial Assessment School Report Card – This tool is intended to help the LEA track each school’s compliance to regulations and progress toward attaining the goals of the division’s Wellness Policy. 
[bookmark: _Toc57965712]Sections within the Model Policy and Policy Template
[bookmark: _Toc57965713]Table of Contents
The VDOE-SCNP recommends using a table of contents for ease of access to each section. In the Model Policy, there are 15 sections, definitions, and appendices. Each of the 15 sections outlines the federal or state requirement that is included in that section. The division or school logo and school name should be added to the top of the page. The Policy Template does not have a table of contents. 
[bookmark: _Toc57965714]Leadership1
The LEA must designate the official responsible for Wellness Policy oversight; including a position or title. 
Federal regulation states Wellness Policies must contain:
· identification of the school official(s) responsible for the implementation and oversight of the Wellness Policy to ensure compliance with the policy (7CFR210.31(c)(4)).
In addition, the LEA must:
· designate school official(s) to ensure that each participating school complies with the Wellness Policy (7CFR210.31(e)(1)).
The LEA must indicate in their policy the person or title of the wellness leader. In the Model Policy, the suggested wellness leader is the Wellness Coordinator. Additional examples of wellness leadership are the school nurse coordinator or the health and physical education coordinator. Contact information for the wellness leader should be included in this section for public information. 
A health and wellness committee is recommended as a support system to the wellness leader. The VDOE-SCNP recommends utilizing a SHAB or similar wellness committee as a resource for implementing and updating the Wellness Policy. 
To increase the score on the WellSAT3.0, add language specifying:
· a division level official (including the name and/or position of an individual) will be in charge of ensuring compliance at the building level.
[bookmark: _Toc57965715]Public Involvement1
The public must be notified of their ability to participate in Wellness Policy development, implementation, and review.
Wellness Policies must contain:
· a description of the way parents, students, representatives of the school food authority, teachers of physical education, school health professionals, the school board, school administrators, and the general public are provided an opportunity to participate in the development, implementation, and periodic review and update of the local school wellness policy (7CFR210.31(c)(5)).
Also, the LEA must:
· permit parents, students, representatives of the school food authority (SFA), teachers of physical education, school health professionals, the school board, school administrators, and the general public to participate in the development, implementation, and periodic review and update of the Wellness Policy (7CFR210.31(d)(1)).
The public may be notified through social media posts, the division or school website, public newsletters, email communications, or other modes the school uses to send out public communication.
Individual stakeholders may be invited and listed in the policy as participators. Language around permitting the public to participate in the Wellness Policy must be included in the Public Involvement section.
The Model Policy suggests inviting stakeholders such as Virginia Cooperative Extension agents, local farmers, chefs, nutritionists, and other medical professionals in your community in addition to the school community. The SFA should be invited to participate in the Wellness Policy. The SFA is a valuable member to the Wellness Policy community due to their understanding of the food and nutrition environment and regulations in schools. The LEA may change the list of members as they see fit in their communities. LEA must invite the general public.
To increase the score on the WellSAT3.0, add language specifying: 
· a plan to actively recruit community members. For example, “The school community will receive a letter via email to join the wellness committee and participate in the development, implementation, review, and update of the Wellness Policy.”
[bookmark: _Toc57965716]School Health Advisory Board2
The Model Policy includes a paragraph describing the SHAB. This information should be edited based on the committee or board at the school or division. This policy also designates how many times per year the board or committee meets and defines that the board or committee will include representatives from each school and reflect the diversity of the community to the greatest extent possible. Although this may not be possible in large school divisions, representation of the entire community is a best practice.
The Model Policy includes two appendices related to the SHAB. Appendix A is a template for schools to add the list of participants of the SHAB. This template may also be copied and used as a sign in sheet for each SHAB meeting. Appendix B is a list of wellness policy coordinators at each school.  
[bookmark: _Toc48736736]Including information in the Wellness Policy about the SHAB or similar committee is a VDOE-SCNP recommended best practice.
To increase the score on the WellSAT3.0, add language specifying:
· a division wellness committee is ongoing and regular meetings occur at the division level. For example, “The division wellness committee meets four times a year.”
· all schools in the division have an ongoing committee and regular meetings occur at the school building level. 
[bookmark: _Toc57965717]Meal Requirements1
The LEA is required to adhere to the United States Department of Agriculture Food and Nutrition Service (USDA-FNS) meal regulations.
Wellness Policies must contain nutrition guidelines for all foods and beverages sold to students during the school day that:
· are consistent with requirements for lunch, afterschool snack, and breakfast (7CFR210.31(c)(3)).
The USDA-FNS encompasses many meal programs that may be listed in this section. The Wellness Policy requirement only applies to divisions or schools participating in the National School Lunch Program and School Breakfast Program. The LEA may list additional programs available within the school or division, such as Summer Food Service Program, Seamless Summer Option, Child and Adult Care Food Program, or Fresh Fruit and Vegetable Program. For clarity to the public, the LEA may wish to include meal specifications, such as the calories, sodium ranges, and amounts of foods served. Including meal specifications is optional. 
The additional information listed in this section is supplementary. Describing the values that drive the decisions made in food items offered may be important to the LEA and are therefore included in the Model Policy as exemplary language. 
Alternative breakfast service models are included in both the Model Policy and Policy Template. The VDOE-SCNP recommends providing at least one alternative breakfast model at each school in addition to the traditional breakfast service. Alternative breakfast models include:
· Breakfast in the Classroom – Students eat breakfast in the classroom with their classmates and teacher. Breakfast can be served after the first bell or when students arrive but before the beginning of the official instructional day. Breakfast meals can be delivered to each classroom or picked up from a central location (e.g., cafeteria or kiosk) on the way to class.
· Grab-and-Go Breakfast – Students pick up breakfast meals as they arrive at school and eat in their classroom. Meals are available in a variety of locations, such as mobile service carts equipped with a computerized point of sale or roster, and located at the school entrance, other high-traffic areas, or in the cafeteria. Food items are packaged as a unit to assure a reimbursable meal is received. This model is convenient and appealing to students. 
· Second Chance Breakfast - Students eat breakfast during a nutrition break in the morning, usually after first period, either in the cafeteria, from a mobile service cart, or in the classroom. Breakfast meals are usually packaged together to allow students to receive their breakfast quickly and get to their next class.2
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To increase the score on the WellSAT3.0, add language specifying:
· nutrition standards are included in the policy or a working link to the USDA website is provided
· the division has implemented plans to protect student privacy which include the methods used in addition to relevant regulations
· students with unpaid balances are given the regular reimbursable meal and are not stigmatized
· clear procedures for giving information about determining eligibility for free/reduced-price meals are in place
· specific strategies to increase participation in school meal programs, such as limiting access to competitive foods in the cafeteria, requiring that all high school students have a scheduled lunch period, altering bus schedules to accommodate breakfast, including student input on the menu, and implementing “grab-and-go” or breakfast in the classroom, are used
· the amount of “seat time” students have to eat school meals is addressed
· free drinking water is available for self-service in the cafeteria
· students and staff will have access to free, safe, and fresh drinking water throughout the school day
· USDA Professional Standards requirements for training and/or continuing education are being met
· local food will be purchased and promoted
[bookmark: _Toc48736738][bookmark: _Toc57965718]Foods Sold Outside of the School Meal Programs (Smart Snacks)1
The USDA’s Nutrition Standards for All Foods Sold in Schools (Smart Snacks) rule must be met for all food sold outside of the school meal programs. 
Wellness Policies must contain nutrition guidelines for all foods and beverages sold to students during the school day that:
· are consistent with the nutrition standards set forth under 7CFR210.11 Competitive food service and standards, also known as the USDA-FNS Smart Snacks rule (7CFR210.31(c)(3)).
The VDOE-SCNP recommends stating clearly that all foods and beverages available to students on the school campus during the school day will meet the standards in the USDA-FNS Smart Snacks rule. Including language around where these standards apply will also increase transparency to the public. These standards apply to all services where foods and beverages are sold on the school campus during the school day including a la carte options, vending machines, school stores, and snack or food carts. The VDOE-SCNP recommends including resources for schools, parents, and teachers on the USDA-FNS Smart Snacks rule. 
To increase the score on the WellSAT3.0, add language specifying:
· the sale of beverages that contain caffeine to all students is prohibited
· the USDA-FNS Smart Snacks rule is extended to cover foods sold outside of school hours on the school campus, such as before and after school care or clubs
· easy access to the USDA-FNS Smart Snack rule is provided via an active web link to the full regulations
· the USDA-FNS Smart Snacks rule applies to all food and beverage items sold as a la carte items, in vending machines, and in school stores.
[bookmark: _Toc48736739][bookmark: _Toc57965719]Foods Provided, Not Sold1
The LEA must define division or school specific guidelines for foods provided, not sold, such as at celebrations, given as rewards, or classroom snacks brought in by staff or family.
Federal regulation states that, at a minimum, Wellness Policies must contain:
· standards for all foods and beverages provided, but not sold, to students during the school day on each participating school campus under the jurisdiction of the LEA (7CFR210.31(c)(2)).
The language in the Model Policy and Policy Template both describe suggested language by the VDOE-SCNP. The VDOE-SCNP recommends limiting foods provided at schools to only those that meet the USDA-FNS Smart Snacks rule. The VDOE-SCNP also recommends that the school nutrition department provide options to parents and staff for compliant foods and beverages. A list of healthy snack ideas may be attached as an appendix for parents and teachers.
Schools are at liberty to decide the standards they wish to put into practice with the resources available at their division or school. The Wellness Policy must state the regulations for foods provided, but not sold, and cannot merely state that there are regulations.
To increase the score on the WellSAT3.0, add language specifying:
· serving food during class celebrations is prohibited. Activities, rather than food, are promoted for celebrations
· USDA-FNS Smart Snacks rule is extended to cover foods provided outside of school hours on the school campus, such as before and after school care or clubs; and
· food provided as a reward or incentive is prohibited or discouraged
[bookmark: _Toc48736740][bookmark: _Toc57965720]Food and Beverage Marketing1
The LEA may only market products that adhere to the USDA-FNS Smart Snacks rule during the school day.
Federal regulation states that Wellness Policies must:
· permit marketing on the school campus during the school day of only those foods and beverages that meet the nutrition standards under 7CFR210.11 Competitive food service and standards, or Smart Snacks rule (7CFR210.31(c)(3)).
The Model Policy defines food marketing and lists the modes of food and beverage marketing that may exist in the school environment. This includes vending machine exterior displays, product taste tests, and scoreboards. The VDOE-SCNP recommends clear language in the Model Policy defining marketing and how it is communicated to students. The Policy Template includes a brief sentence that restricts marketing of foods and beverages on the school campus to products that meet the USDA-FNS Smart Snacks rule. This language meets the federal requirement. 
Many divisions or schools do not have the funds to update larger pieces of equipment, such as scoreboards, backboards, buses, and building exteriors. For clarity to the public, the VDOE-SCNP recommends language around the replacement of large items or equipment at the time of renewal of larger items.
To increase the score on the WellSAT3.0, add language specifying:
· division or school administrators encourage staff to model healthy eating and physical activity behaviors
· marketing promotes healthy food and beverage choices
· advertising of food and beverages will be considered in the selection of curricular/educational materials, i.e. textbooks
· marketing where food is purchased (i.e. vending machine exteriors, food and beverage cups and containers) is addressed
· marketing in school publications and media, such as advertisements in school publications, is addressed
· marketing through fundraisers and corporate-incentive programs, such as proof of purchases of company product, is addressed. 
[bookmark: _Toc48736741][bookmark: _Toc57965721]School-Sponsored Fundraisers3
The VDOE-SCNP recommends allowing only non-food fundraisers or food and beverage fundraisers that meet the USDA-FNS Smart Snacks rule. The VDOE-SCNP also recommends promoting physical activity fundraisers, such as walk-a-thons, jump rope contests, and fun runs. The LEA may include a list of healthy fundraiser ideas that meet the USDA-FNS Smart Snacks rule for public information. If no exemptions are allowed, the Wellness Policy must clearly state fundraisers will only sell non-food items or foods and beverages that meet the USDA-FNS Smart Snacks rule. If no fundraisers are allowed in the division or school, the Wellness Policy should state that no food or beverage fundraisers are allowed. 
Virginia regulation states that each public school shall not conduct more than 30 school-sponsored fundraisers per school year during which food or beverages that do not meet the USDA-FNS Smart Snacks rule may be sold to students. The LEA is not required to allow these exemptions and may implement more restrictive guidelines, such as allowing only food and beverage fundraisers that meet the Smart Snacks rule (8VAC20-740-35).
For the purpose of the exempt fundraiser regulation, one fundraiser counts as one or more fundraising activities that last one school day. If multiple school-sponsored organizations conduct fundraisers on the same day, the combined activities is counted as one fundraiser. If a fundraising activity lasts more than one school day, each subsequent day's activity is considered as one fundraiser and counts towards the 30 exempt fundraisers total per year. An exemption is not required for non-food fundraisers or for fundraisers that sell food or beverage items that meet the USDA-FNS Smart Snacks rule.
Any fundraiser that sells food or beverages, whether the items meet the nutrition standards or are exempt from the nutrition standards, may not be conducted during meal service times. Any food or beverage item cannot be sold in competition with the National School Lunch Program or School Breakfast Program from 6:00 a.m. until after the close of the last breakfast period and from the beginning of the first lunch period to the end of the last lunch period. The income from any food or beverage sold to students during these times shall accrue to the non-profit nutrition program account (8VAC20-740-35).
Virginia regulation requires an individual be designated to track school-sponsored fundraisers. This designee shall not be school nutrition personnel. The designee shall be responsible for maintaining records each school year documenting the number of exempt fundraisers conducted at each school and shall monitor and ensure compliance in all areas that are outside the control of the school nutrition programs operation (8VAC20-740-40).
The name or position of the official to approve, track, and monitor school-sponsored fundraisers must be designated in the Wellness Policy even if the school does not allow exemptions to the Smart Snacks rule. This designee shall ensure compliance and answer questions from teachers, parents, or partner organizations on meeting the USDA-FNS Smart Snacks rule.
To increase the score on the WellSAT3.0, add language specifying:
· exempt fundraisers are not allowed. All fundraisers must meet the USDA-FNS Smart Snacks rule.
[bookmark: _Toc48736742][bookmark: _Toc57965722]Nutrition Education1
The LEA must include at least one evidence-based goal for nutrition education.
Federal regulation states at a minimum, Wellness Policies must contain:
· specific goals for nutrition promotion and education, physical activity, and other school-based activities that promote student wellness. In developing these goals, the LEA must review and consider evidence-based strategies and techniques (7eCFR210.31(c)(1)).
The Model Policy and Policy Template give examples of goals that may be used in this section. The LEA may choose their own goals to fit the resources available at their division or school. The goals listed include language around integrating nutrition education into curricula, developing gardens, and using the cafeteria as a learning lab. The Policy Template gives one suggested nutrition education goal based on incorporating nutrition education into core subjects as well as in health education. 
To increase the score on the WellSAT3.0, add language specifying:
· specific goals for nutrition education. For example, “Nutrition lessons are integrated into the curriculum and the health education program.”
· skill-based nutrition education is required OR specific skills are identified and required (e.g., media awareness, menu planning, reading nutrition facts labels)
· all elementary, middle, and high school students will receive sequential and comprehensive nutrition education
· nutrition education will be integrated into other subjects
· students will receive education about agriculture and the food system through specific activities
[bookmark: _Toc48736743][bookmark: _Toc57965723]Nutrition Promotion1
The LEA must include at least one evidence-based goal for nutrition promotion.
As described in the previous goals section, Wellness Policies must contain:
· specific goals for nutrition promotion and education, physical activity, and other school-based activities that promote student wellness. In developing these goals, the LEA must review and consider evidence-based strategies and techniques (7eCFR210.31(c)(1)).
The Model Policy and Policy Template give examples of goals that may be used in this section. The LEA may choose their own goals to fit the resources available at their division or school. The goal listed in the Policy Template promotes farm to school activities. Providing a list of possible activities to meet this goal is a recommended approach to address the different needs at each school. The VDOE-SCNP recommends including language involving farm to school activities in the nutrition promotion section.
[bookmark: _Toc48736744][bookmark: _Toc57965724]Physical Education/Physical Activity1
The LEA must include at least one evidence-based goal for physical education/physical activity.
As described in the previous goals section, Wellness Policies must contain:
· specific goals for nutrition promotion and education, physical activity, and other school-based activities that promote student wellness. In developing these goals, The LEA must review and consider evidence-based strategies and techniques (7eCFR210.31(c)(1)).
Virginia regulation states that each elementary school shall provide students with a daily recess during the regular school year as determined appropriate by the school. In addition, local school boards shall provide a program of physical activity for all students in grades kindergarten through five consisting of at least 20 minutes per day or an average of 100 minutes per week during the regular school year. A program of physical activity is available to all students in grades six through 12 with a goal of at least 150 minutes per week, on average, during the regular school year (8VAC20-131-200).
Virginia requires all students to meet the expectations of the standards of learning for health and physical education by demonstrating health literacy skills, and therefore does not allow substitutions, such as school sports, nor exemptions.
The Model Policy and Policy Template give examples of goals that may be used in this section. The LEA may choose their own goals to fit the resources available at their division or school. The Model Policy and Policy Template provide the Virginia physical activity requirements based on the actual number of minutes each school must provide for each student. It is not a Wellness Policy requirement for the LEA to include the number of minutes of physical education class and other opportunities for physical activity offered to students. However, it may provide clarity to the public and make the assessment of the Wellness Policy easier to complete.
To increase the score on the WellSAT3.0, add language specifying:
· a specific amount of time per week of physical education instruction for elementary, middle, and high school students is required
· qualifications for physical education teachers are addressed
· physical education training for physical education teachers is addressed
· physical education exemption requirements are addressed
· physical education substitutions for students, such as other school sports, are addressed
· family and community engagement in physical activity opportunities at all schools are addressed
· before and after school physical activity for all students including clubs, intramural, interscholastic opportunities, etc. is addressed
· recess for all students is required
· schools are required to develop an active transport program
· staff are encouraged to use physical activity as a reward
· physical activity as a punishment is prohibited
· withholding physical activity, physical education, and/or recess as a punishment is prohibited
[bookmark: _Toc48736745][bookmark: _Toc57965725]Other Activities that Promote Student Wellness1
The LEA must include at least one evidence-based goal for other activities that promote student wellness.
As described above, Wellness Policies must contain:
· specific goals for nutrition promotion and education, physical activity, and other school-based activities that promote student wellness. In developing these goals, the LEA must review and consider evidence-based strategies and techniques (7eCFR210.31(c)(1)).
The Model Policy and Policy Template give examples of goals that may be used in this section. The LEA may choose their own goals to fit the resources available at their division or school. For additional ideas and resources check out Alliance for a Healthier Generation – Assessment Guide and Action for Healthy Kids’ School Health Index. 
To increase the score on the WellSAT3.0, add language specifying:
· all K-12 school students must be provided with daily physical activity breaks during the school day
· strategies to support employee wellness are outlined
· schools must enter into joint-use agreements for community use of school facilities and school use of community facilities for physical activity programming 
[bookmark: _Toc48736746][bookmark: _Toc57965726]Triennial Assessment1
The LEA must include language regarding the completion of a triennial assessment and public notification.
Federal regulation states that the LEA must:
· at least once every three years, assess schools' compliance with the Wellness Policy and make assessment results available to the public. The assessment must measure the implementation of the wellness policy, and include:
· the extent to which schools under the jurisdiction of the LEA are in compliance with the Wellness Policy
· the extent to which the LEA’s Wellness Policy compares to a model Wellness Policy
· a description of the progress made in attaining the goals of the Wellness Policy.
· make appropriate updates or modifications to the Wellness Policy, based on the triennial assessment. (7CFR210.31(e)(2))
The Model Policy and Policy Template contain information that meets this federal requirement. The Model Policy also includes the name or title of the person responsible for managing the triennial assessment and the responsible party’s contact information, such as email or phone number. Including this information will increase clarity to the public and delegate the responsibility.
The Model Policy suggests the VDOE-SCNP School Level Report Card or other assessment tool for gauging the schools’ compliance with regulations and progress towards meeting goals. The Model Policy includes additional language on the methods used for the triennial assessment. This information will make it easier for the LEA to complete the assessment and for the public to understand the methods used in collecting the information. When completing the triennial assessment, refer to the VDOE-SCNP triennial assessment materials available on our website, under Local School Wellness Policy and Triennial Assessment. 
To increase the score on the WellSAT3.0, add language specifying:
· a specific plan to assess implementation is required
· all three required elements will be included in the triennial assessment
· revisions and/or updates are required, or the need for updates are assessed, at specified intervals. For example, “Every two years, the wellness committee will review the latest national recommendations pertaining to school health and will update the wellness policy accordingly.”
[bookmark: _Toc57965727]Public Update and Information1
The Wellness Policy must specify how the LEA will inform and update the public annually about its content and implementation.
The LEA must:
· inform the public about the content and implementation of the Wellness Policy, and make the policy and any updates to the policy available to the public on an annual basis
· inform the public about progress toward meeting the goals and compliance with the regulations by making the triennial assessment available to the public in an accessible and easily understood manner. (7CFR210.31(d))
The LEA must describe where the Wellness Policy and triennial assessment will be posted in their written policy. Commonly, schools will post this information on the division or school website under the school nutrition webpage or on the online school board documents site. Additionally, schools may include the policy in the yearly handbook given to students or in a school newsletter. The mode of communicating to the public must be accessible and easily understood to all members of the public. This may require translating your policy into the languages represented in your division or school. Lastly, the Model Policy provides contact information for the Wellness Policy designee for public information. 
To increase the score on the WellSAT3.0, add language specifying:
· the division must post its wellness policy on the website or distribute the wellness policy to the school and community on an annual basis at a minimum.
[bookmark: _Toc48736748][bookmark: _Toc57965728]Recordkeeping 
Federal regulation states that the LEA must retain records to document compliance with the requirements of this section (7CFR210.31(f)). These records include but are not limited to:
· the written wellness policy
· documentation demonstrating compliance with community involvement requirements, including requirements to make the wellness policy and triennial assessments available to the public; and
· documentation of the triennial assessment of the wellness policy for each school under its jurisdiction.
Recordkeeping procedures in the Wellness Policy provides additional clarity to the public and to school administration. If the LEA is recordkeeping correctly, the language does not need to be included in your written policy. The Model Policy includes language about where the documentation is stored and the required information maintained at this location, which includes: 
· the written Wellness Policy;
· documentation demonstrating compliance with community involvement requirements:
· requirements to make the Wellness Policy available to the public
· requirements to make the triennial assessment available to the public
· documentation of the triennial assessment at each school under the LEA jurisdiction; and
· documentation of methods the division uses to make stakeholders aware of their ability to participate in the updating and implementation of the Wellness Policy.
[bookmark: _Toc57965733][bookmark: _Toc57965729]WellSAT3.0 Overview
The WellSAT3.0 is a quantitative assessment tool to help you score and improve your Wellness Policy. All items reflect the federal law or best practices. The purpose of scoring your division’s policy is to identify where it is strong and where improvement is needed. 
Each policy item is rated “0”, “1”, or “2”. The WellSAT3.0 lists each policy item, followed by an explanation of the item and examples of text from real policies that would be rated “1” and “2”. 
0 = Not Mentioned
The item is not included in the text of the policy. 
1 = Weak Statement
Assign a rating of “1” when the item is mentioned, but:
· the policy will be hard to enforce because the statement is vague, unclear, or confusing
· the statements are listed as goals, aspirations, suggestions, or recommendations 
· there are loopholes in the policy that weaken enforcement of the item; and/or 
· the policy mentions a future plan to act without specifying when the plan will be established. 
Words often used in statements rated as “1” are: may, can, could, should, might, encourage, suggest, urge, some, partial, make an effort, and try. 
2 – Meets or Exceeds Expectations
Assign a rating of “2” when the item is mentioned, and the policy makers are committed to making the item happen because:
· strong language is used to indicate that action or regulation is required, and/or
· the item is described with concrete plans or strategies for implementation.
Words often used in statements rated as a “2” are: shall, will, must, have to, insist, require, all, total, comply, and enforce.
Expert tip: One method for deciding between a rating of “1” or “2” is to consider the scenario of a parent approaching a school division’s Board of Education to discuss an issue. If the policy is ambiguous on how the school should handle the issue, assign the item a rating of “1”. If the written policy gives clear guidance about how to decide whether the school is compliant with the policy, assign the item a rating of “2”.
Referenced from: Welcome to the WellSAT 3.0. (2018). 
[bookmark: _Toc48736750][bookmark: _Toc57965730]Appendix A: SHAB Contacts 
Appendix A is a chart that may be used to list SHAB members. It may also be used as a template sign in sheet for SHAB meetings. The Model Policy references Appendix A in the School Health Advisory Board section. To use this document, members of the SHAB will write their name, title or organization, and email address in the corresponding column. If this sheet is used as a sign in sheet for a SHAB meeting, the date of the meeting should be placed at the top of the document and this document should be kept with the Wellness Policy resources to meet the recordkeeping requirement.
Definitions
[bookmark: _Hlk158884498]This section includes definitions of commonly used phrases in the Wellness Policy. The phrases include competitive foods, school campus, school day, and triennial. The LEA may add additional definitions that are applicable to their division or school.
[Insert school/division logo]
SHAB Contacts
	Name
	Title
	School
	Email

	[Insert name of contact A]
	[Insert title of contact A]
	[Insert school represented by contact A]
	[Insert email of contact A]

	[Insert name of contact B]
	[Insert title of contact B]
	[Insert school represented by contact B]
	[Insert email of contact B]

	[Insert name of contact C]
	[Insert title of contact C]
	[Insert school represented by contact C]
	[Insert email of contact C]

	[Insert name of contact D]
	[Insert title of contact D]
	[Insert school represented by contact D]
	[Insert email of contact D]

	[Insert name of contact E]
	[Insert title of contact E]
	[Insert school represented by contact E]
	[Insert email of contact E]

	[Insert name of contact F]
	[Insert title of contact F]
	[Insert school represented by contact F]
	[Insert email of contact F]

	[Insert name of contact G]
	[Insert title of contact G]
	[Insert school represented by contact G]
	[Insert email of contact G]

	[Insert name of contact H]
	[Insert title of contact H]
	[Insert school represented by contact H]
	[Insert email of contact H]

	[Insert name of contact I]
	[Insert title of contact I]
	[Insert school represented by contact I]
	[Insert email of contact I]

	[Insert name of contact J]
	[Insert title of contact J]
	[Insert school represented by contact J]
	[Insert email of contact J]

	[Insert name of contact K]
	[Insert title of contact K]
	[Insert school represented by contact K]
	[Insert email of contact K]

	[Insert name of contact L]
	[Insert title of contact L]
	[Insert school represented by contact L]
	[Insert email of contact L]



[bookmark: _Toc57965731]Appendix B: School Wellness Coordinator Contacts
Appendix B is a chart that describes the information of each school’s wellness coordinator. The Model Policy references Appendix B in the School Health Advisory Board section. For public clarity, this document may be attached to the Wellness Policy, showing the name, title, school, and email address of the school wellness coordinator. A school wellness coordinator is not required at each school if leadership is placed at the division level; however, it is a best practice to appoint and record a wellness coordinator at each school.
[Insert school/division logo]
[bookmark: _Toc52355654]Appendix B: School Wellness Coordinator Contacts
	Name
	Title
	School
	Email

	[Insert name of contact A]
	[Insert title of contact A]
	[Insert school represented by contact A]
	[Insert email of contact A]

	[Insert name of contact B]
	[Insert title of contact B]
	[Insert school represented by contact B]
	[Insert email of contact B]

	[Insert name of contact C]
	[Insert title of contact C]
	[Insert school represented by contact C]
	[Insert email of contact C]

	[Insert name of contact D]
	[Insert title of contact D]
	[Insert school represented by contact D]
	[Insert email of contact D]

	[Insert name of contact E]
	[Insert title of contact E]
	[Insert school represented by contact E]
	[Insert email of contact E]

	[Insert name of contact F]
	[Insert title of contact F]
	[Insert school represented by contact F]
	[Insert email of contact F]

	[Insert name of contact G]
	[Insert title of contact G]
	[Insert school represented by contact G]
	[Insert email of contact G]

	[Insert name of contact H]
	[Insert title of contact H]
	[Insert school represented by contact H]
	[Insert email of contact H]

	[Insert name of contact I]
	[Insert title of contact I]
	[Insert school represented by contact I]
	[Insert email of contact I]

	[Insert name of contact J]
	[Insert title of contact J]
	[Insert school represented by contact J]
	[Insert email of contact J]

	[Insert name of contact K]
	[Insert title of contact K]
	[Insert school represented by contact K]
	[Insert email of contact K]

	[Insert name of contact L]
	[Insert title of contact L]
	[Insert school represented by contact L]
	[Insert email of contact L]





[bookmark: _Toc57965732][bookmark: _Hlk158882679]Appendix C: Healthy Celebrations and Rewards
Appendix C is a chart showing suggestions for healthy celebrations and rewards. The first chart shows non-food celebration and reward suggestions, like pencils, ribbons, physical activity breaks, and going on a scavenger hunt. The second chart shows healthy snack and beverage ideas for celebrations, such as fruit-infused water, vegetable trays, air-popped popcorn, and whole grain crackers. Appendix C is referenced in the Foods Provided section of the Model Policy. This information is useful for teachers, parents, and administrators to have easy access to ideas for school celebrations and may be provided on a yearly basis to parents and teachers. 
[Insert school/division logo]
[bookmark: _Toc57961947]Healthy Celebrations and Rewards
[bookmark: _Toc57961948]Non-Food Celebration and Reward Ideas
	Prizes
	Physical Activity
	Special Events
	Recognition

	Pencils, erasers, or rulers
	Lead a special physical activity break
	Go on a scavenger hunt
	Give a certificate or ribbon

	Stickers, slap bracelets, or playdough 
	Host an outdoor obstacle course for students to bike or run through
	Host a story walk: laminate book pages and walk along an outdoor path to read
	Post a sign in the classroom or on a bulletin board

	Tickets or tokens towards a large prize
	Provide extra recess or physical education time
	Let students choose a special activity or be a teacher’s helper
	Give a shout-out in the morning announcements

	Books or coloring books
	Turn on music and let students dance
	Host a special dress day where students can wear hats or pajamas
	Allow the student to wear a crown or special sash

	Frisbees
	Have a themed parade around your school
	Invite a special guest to participate in an activity
	Recognize the student during an assembly


[bookmark: _Toc57961949]Healthy Snack and Beverage Ideas*
	Beverages
	Fruits and Vegetables
	Whole Grains
	Proteins

	Water 
	Fruit trays, salads, or fruit kabobs
	Whole grain crackers, pretzels, or cereal bars
	Trail mix with nuts, seeds, and dried fruit

	Fruit-infused water
	Vegetable trays, salads, or vegetable kabobs
	Low-fat or air-popped popcorn with no added butter or salt
	Seed butter served with fruit or whole grain crackers

	100% fruit juice with no added sugar
	Canned fruit or fruit cups in water or 100% fruit juice
	Small whole grain bagels, waffles, or pancakes topped with fruit or seed butter
	Fat-free or low-fat yogurt served alone or as a fruit or vegetable dip

	Fruit smoothies made with frozen fruit with no added sugar and low-fat yogurt
	Frozen fruit, such as grapes, strawberries, or blueberries
	Graham crackers 
	Low-fat cheese served with fruit or whole grain crackers

	100% fruit juice slushes with no added sugar
	Dried fruit with no added sugar
	Baked whole grain tortilla chips with salsa or bean dip
	Hummus served with vegetables or whole grain crackers


*Work with your division’s nutrition service staff to purchase Smart Snacks compliant foods and beverages for celebrations. Review students’ food allergies before serving any food or beverage item. Non-food celebrations and healthy food and beverage ideas come from the Alliance for a Healthier Generation's Celebrations that Support Child Health.

Appendix D: Fundraising Tracking Tool
INSTRUCTIONS: This document is a sample. The local educational agency (LEA) is ultimately responsible for ensuring the plan complies with all federal and state regulations and the division’s Local School Wellness Policy. The content formatted in bold and italics throughout this document is instructional and should not be included in the LEA’s final fundraiser tracking tool. All content within [brackets] should be modified, as needed, according to each LEA’s unique exempt fundraiser practices. The VDOE-SCNP recommends allowing only non-food fundraisers or food and beverage fundraisers that meet the Smart Snacks rule. Additional pages may be added. The tracker must be kept on record as an electronic or paper copy.
[Insert school logo]
Fundraiser Tracking Tool
[Insert School Name]
[Insert School Year, i.e. 2023-2024]
According to the Healthy Hunger-Free Kids Act of 2010, all foods and beverages sold to students during the school day, including foods sold through school sponsored fundraisers, must meet the United States Department of Agriculture (USDA) nutrition standards, also known as Smart Snacks in Schools. Virginia regulations in Virginia Code 8VAC20-740 permit up to 30 exempt fundraisers, per school, per school year. [Insert division name] has elected to allow [insert number of exempt fundraisers] exempt fundraisers, per school, per school day. This tool tracks all food and beverage fundraisers approved by the fundraiser designee. Refer to the division’s Local School Wellness Policy for more information: [Insert website to school division’s Local School Wellness Policy].
Fundraiser Designee: [Insert name of fundraiser designee]
Fundraiser Designee Contact Information: [Insert fundraiser designee’s email and/or phone number]
	Organization 
	Date
	Time
	Items Sold
	Smart Snacks Compliant? (y/n)
	Location
	Organization’s Contact Name
	Organization’s Contact Information
	Fundraiser Designee’s Signature

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Organization includes the name of the school sponsored organization or activity. If the fundraiser spans multiple dates, each date must be recorded as a separate fundraiser. Foods or beverage fundraisers may not be held during school meal service times. This includes from 6:00 a.m. to the end of the breakfast period and from the beginning of the first lunch period to the end of the last lunch period.
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