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Description automatically generated]Targeted Extended/Enriched School Year and 
Year-Round School Grant
Annual Application: Planning

Prior to completing an application, please read the instructions for an Extended/Enriched School Year and Year-Round School grant. Each applicant must comply with the instructions and established deadlines, which are available in the resource guide and on the Department’s Website. 
Please adhere to the following submission process for your application to be considered.
Opening this document in the desktop version of WORD is recommended.
	Submission Process

	1. Please save this file as a PDF.

	2. Use the following naming convention:
          ESY-YRS Grant Application FY25(2) Division Name
          Example: ESY-YRS Grant Application FY25(2) Commonwealth City Public Schools

	3. Obtain signatures on section H. Electronic signatures are acceptable if they can be certified and timestamped. If this possibility is unavailable, please print a hard copy for traditional signatures and scan a final copy.

	4. If submitting a hand-signed scanned copy, please ensure that the document is properly titled.

	5. Submit the PDF via email to The Office of School Quality at osq@doe.virginia.gov no later than 5 p.m. on Friday, January 17, 2025. Please note that applications that are incomplete or late may be rejected.

	6. Questions about the application or the process may also be sent to osq@doe.virginia.gov. Please include ESY-YRS Grant in the subject line of your email correspondence.
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	Note:  The Virginia Freedom of Information Act (FOIA), Sections 2.2-3700 et seq. of the Code of Virginia, guarantees citizens of the Commonwealth and representatives of the media access to public records held by public bodies, public officials, and public employees.  Please be advised that documents submitted to the Virginia Department of Education are subject to FOIA and must be released in response to a FOIA request unless the records are exempt as specifically provided by law.




	A. Application Summary

	Division Name:


	Please select the type of grant for this application:    ☐ Planning Grant       ☐ Start Up Grant

	What is the total funding request for FY25 December Application?


	How many years has the division received ESY-YRS planning and/or start-up grant funds?




	Please complete the following section for all school(s) within the application.

	School Name
	Accredited
	School Quality Indicators for which the school is Level 3
	# of years participating in ESY-YRS funding
	Federal identification status (if applicable)

	
	☐Yes ☐No
	☐Reading achievement
☐Reading gaps
☐Math achievement
☐Math gaps
☐Science achievement
☐Chronic absenteeism
☐CCCRI
☐Dropout rate
☐Graduation and Completion
	
	☐   CSI
☐  ATSI
☐  TSI

	
	☐Yes ☐No
	☐Reading achievement
☐Reading gaps
☐Math achievement
☐Math gaps
☐Science achievement
☐Chronic absenteeism
☐CCCRI
☐Dropout rate
☐Graduation and Completion
	
	☐   CSI 
☐ ATSI
☐  TSI

	
	☐Yes ☐No
	☐Reading achievement
☐Reading gaps
☐Math achievement
☐Math gaps
☐Science achievement
☐Chronic absenteeism
☐CCCRI
☐Dropout rate
☐Graduation and Completion
	
	☐   CSI
☐  ATSI
☐  TSI

	
	☐Yes ☐No
	☐Reading achievement
☐Reading gaps
☐Math achievement
☐Math gaps
☐Science achievement
☐Chronic absenteeism
☐CCCRI
☐Dropout rate
☐Graduation and Completion
	
	☐   CSI
☐  ATSI
☐  TSI

	
	☐Yes ☐No
	☐Reading achievement
☐Reading gaps
☐Math achievement
☐Math gaps
☐Science achievement
☐Chronic absenteeism
☐CCCRI
☐Dropout rate
☐Graduation and Completion
	
	☐   CSI
☐  ATSI
☐  TSI




	Executive Summary of the Planning Grant Proposal  (250 words or less)

	








	[bookmark: ContactInformation][bookmark: NeedsAssessmentTargetPopulation][bookmark: StakeholderEngagementPartnerships][bookmark: ProgramGoalsMetrics][bookmark: Timeline][bookmark: Sustainability][bookmark: Budget][bookmark: CertificationsAssurances][bookmark: BudgetVerification][bookmark: Signatures][bookmark: Appendices]Section B: Contact Information

	Division Name:

	Division Street Address:

	Division City, State, and Zip Code:

	Participating Schools

	· Insert School #1 Name and Address Here

	· Insert School #2 Name and Address Here

	· Insert School #3 Name and Address Here   

	· Insert School #4 Name and Address Here

	· Insert School #5 Name and Address Here
(ADD lines below as needed for extra schools.)

	Superintendent

	Superintendent Name:

	Email Address:

	Phone Number:

	Grant Coordinator Contact

	Division’s Contact Name:

	Contact’s Title:

	Contact’s Email Address:

	Contact’s Phone Number:

	Division’s Finance Contact

	Division’s Finance Contact Name:

	Finance Contact’s Title:

	Finance Contact’s Email Address:

	Finance Contact’s Phone Number:




	Section C: Needs Assessment and Target Population

	1. What student group(s) will the proposal target?



	[bookmark: _Hlk178934687]2. Describe the data trends and/or recent data that supports the division’s decision to pursue a planning grant. Please share and identify any specific data points that indicate the need to support a targeted student population. (250 words or less.)



	3. Please explain any barriers the division/school can foresee in planning the program, specifically consider the areas of recruitment, engagement, and/or stakeholder buy-in. (This question is intended to help the Virginia Department of Education better align the support the division may need.)





	Section D: Stakeholder Engagement and Partnerships

	1. Describe the stakeholders (families, community, partners) who will be engaged in planning the extended/enriched school year or year-round school program.  (250 words or less.)



	2. Describe the stakeholders (families, community, partners) who will be engaged in the implementation of the extended/enriched school year or year-round school program.  (250 words or less.)



	3. Will the division be considering an external partnership for implementing or supporting the proposal? If so, please explain the foreseeable service the partner will provide.




	Section E: Program Goals and Metrics

	What is the overall goal of the proposal?



	Objective #1: What are the specific actionable targets for the proposal?



	What strategies will be used to meet objective #1?



	What metrics will be used to measure progress toward objective #1?



	What assessment instruments will be used to measure progress toward objective #1?



	Describe the expected outcome(s) for the planning year.



	Objective #2: What are the specific actionable targets for the proposal?



	What strategies will be used to meet objective #2?



	What metrics will be used to measure progress toward objective #2?



	What assessment instruments will be used to measure progress toward objective #2?



	Explain the expected outcome(s) for the planning year.



	Provide any relevant research tied to the goal, objectives, and/or strategies used in this program proposal.





	Section F: Timeline

	Provide a timeline for the planning. Please include activities, deliverables, or artifacts such as any staff training, program selection, committee development, or stakeholder engagement, etc.

	Date
	Major Milestones and/or Tasks for Each Program

	Quarter 1
Feb - April
	

	Quarter 2
May - July
	

	Quarter 3
Aug - Oct
	

	Quarter 4
Nov - Jan
	



	Section G: Sustainability

	1. How does this proposal align with and/or support the division’s strategic/comprehensive plan and/or division and school support plans?


	

	2.  Please describe the division’s current work in the proposed area. Consider whether this program will duplicate a current program or enhance previous work.


	

	3. Please describe how the division and/or school will work toward sustainability to ensure the long-term success of the proposal.





	Section H: Budget
Please see the ESY-YRS Resource Guide for a list of allowable expenses.

	Budget Carryover
Please list the total amount of any funds that will be carried over from previous grant cycles, if applicable:

	Budget Summary
Please list the total amount of grant funding requested for FY25:

	Please complete the budget tables below. The report must include the LCI or 20% local match. (Exception: Local match is not required for divisions with schools that are in an Accredited with Conditions status and are rated at Level Three in two or more Academic Achievement for All Students school quality indicators or in a Denied Accreditation status.)

	Only include direct operating costs. Indirect costs and capital outlay costs are not allowed. In the description, include a statement that explains the appropriateness of expenses and how they relate to the goals, objectives, and strategies of the proposed program. All expenses must be directly related to the proposed activities.

	Category
	Summary Description of Expenses
	Total
Amount Needed
	Grant
Requested
Amount
	LCI or 20% Match
(if applicable)

	If a local LCI or 20% match is appliable, please calculate that amount per object code.

	1000
Personal
Services
	
	
	
	

	2000
Employee Benefits
	
	
	
	

	3000
Purchased or Contracted Services
	
	
	
	

	4000
Internal Services
	
	
	
	

	5000
Other
Charges
	
	
	
	

	6000
Materials and Supplies
	
	
	
	

	Total
	
	
	



	Budget Detail
The items listed in the original application may be altered through an amendment after the application has been approved.

	Object Code 1000 Detail: Personal Services

	Note: On each line item below, provide a description of the positions supported with funds from the grant.

	Item Description
	Cost Description
(ex. 10 teachers@ $25/hour for 2 hours per day for 42 days (400 hours) =$4,000
	Total Cost

	
	
	

	
	
	

	
	
	

	
	
	



	Object Code 2000 Detail: Employee Benefits

	Note: On each line item below, please include corresponding FICA for line items in OC1000.

	Item Description
	Cost Description
	Total Cost

	
	
	

	
	
	

	
	
	

	
	
	



	Object Code 3000 Detail: Purchased or Contracted Services

	Note: On each line item below, please indicate how these funds will support any services and/or activities that are described in the application.

	Item Description
	Cost Description
(ex. 10 teachers@ $25/hour for 2 hours per day for 42 days (400 hours) =$4,000
	Total Cost

	
	
	

	
	
	

	
	
	

	
	
	



	Object Code 4000 Detail: Internal Services

	Note: On each line item below, provide a description of charges from an internal service fund (such as print shop, data processing, etc.) provided within the division or county but not by a vendor.

	Item Description
	Cost Description
	Total Cost

	
	
	

	
	
	

	
	
	

	
	
	



	Object Code 5000 Detail: Other Charges

	Note: Indirect costs are not allowable expenses with ESY-YRS funds.

	Item Description
	Cost Description
	Total Cost

	
	
	

	
	
	

	
	
	

	
	
	



	Object Code 6000: Detailed Materials and Supplies

	Note: On each line in the Item Description, provide an explanation for why the material/item is necessary for the program.

	Item Description
	Cost Description
	Total Cost

	
	
	

	
	
	

	
	
	

	
	
	





	Section I: Certifications and Assurances

	By signing and submitting this application, the applicant assures that:
1. The program administration will adhere to state and federal laws and regulations governing public schools, including but not limited to the Virginia Standards of Quality, the Virginia Standards of Learning, and the Virginia Board of Education’s Regulations Establishing Standards for Accrediting Public Schools in Virginia.
2. All elements of the proposed school(s) programs, including but not limited to the school facility and location and school year calendars, will comport with all state and federal laws and regulations.
3. The applicant has addressed all elements as required in the Application for a Start-up Grant for Targeted Extended/Enriched School Year and/or Year-Round School for the school Division or Individual Schools.
4. The applicant understands and will comply with the assurances.
5. The division will work with the VDOE to provide requested documentation and data regarding the school and/or division’s implementation and data/metrics related to student outcomes for each program within the timeframes specified.
6. The division intends to implement the Targeted Extended/Enriched School Year or Year-Round School program(s) during the grant award dates as provided on the GAN.
7. The division will notify the VDOE if the contact person for the grant changes during the grant award and will keep the contact information updated in SSWS.
8. Ensure all local and state procurement policies and procedures are followed for all grant funded activities.
9. To the best of applicant’s knowledge, the information in this application is correct.



	Section J: Budget Verification

	By signing and submitting this application, the applicant assures that:
· The total budget amount being submitted is: Click or tap here to enter text.
· The budget summary and detail tables have been reviewed.
· All requested budget amounts meet with the division’s LCI or 20%, if applicable.
· Funds will be spent only on approved expenditures for the schools listed in this application and budget requests will be in alignment with the program descriptions and goals.



	Section K: Signatures

	This application may be submitted with traditional signatures (by scanning and then emailing) or with certified, timestamped electronic signatures.


	Name of Person Completing this Application:

	Title of Person Completing this Application

	Date Signed:

	Signature:


	Superintendent’s Name:

	Date Signed:

	Superintendent’s Signature:




	Section L: Appendix / Appendices (If applicable.)

	Note: Proposed Change to School Calendar

	If the program will require a change to the division or school calendar, the division must include a copy of the proposed calendar as an appendix.

Please refer to §§ 22.1-79.1 and 22.1-296 of the Code of Virginia, relating to the school calendar and the opening day of the school year which was approved by the General Assembly. This can be found in the ESY-YRS Grant Resource Guide and on the website.


	Insert Title of Appendix A

	Insert Title of Appendix B

	Insert Title of Appendix C

	Copy and paste each appendix below. All information, including appendices, need to be submitted in one final document.
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