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SAS\VVAAS User File
Layout for Tab-Delimited File 

Header Record
(Must include all records exactly as indicated)
SenderID=<3-digit Division Number of division submitting file (leading zero must be included, i.e. 001)>
CreateDate=<current date in mm/dd/yyyy format>
CreateTime=<current time in hh:mm:ss format>
EMAIL=<sender’s e-mail address>
~~
DATATYPE=VVAAS
~

User Record
Tab Delimited
8 Columns

	Field Length
	Field Name
	Contents

	1
	Record Type
	Constant=B

	30
	First Name
	First name of the VVAAS account holder.

	30
	Last Name
	Last name of the VVAAS account holder.

	50
	Email Address
	This is the work email address of the account holder.  This address is used for sending emails generated by the VVAAS system and account management.

	4
	School Number
	Four-digit state-assigned School number that identifies the school, center, program, or placement that employs the account holder.

	20
	Local Provider ID
	Locally defined identification number must be unique within the division (i.e. employee id, teacher id, tax id).  This Local Provider ID must match what was submitted in the Master Schedule Collection.

	20
	Privilege Level
	Code used to identify the account holder's role in the school division and determine what level of access is needed.
Select From: 
Super Division (Access to Associated Division, Schools, and Student data.  Has VVAAS Admin access for the Associated Division)
Division All (Access to Division, Schools, Student data)
Division NS (Access to Division and School data. No access to Students)
Super School (Access to Associated School and Student data.  Has VVAAS Admin access for the Associated School)
School All (Access to Associated School and Students in Associated School)
School NS (Access to Associated School data. No access to students) 
School Teacher (Access to Associated School and Rostered Students to teacher data)
Teacher CSR – Teacher will ONLY be able to see student-level reporting via Custom Student Reports.

	1
	Account Manager
	Y = Yes
N = No



	Trailer Record

	RecordCount=<number of B records included in this file>
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